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User functionality

Login

Login is on the page without other elements.

Give user name, password and click button. Enter is treated as clicking the button.
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Logout
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Logging out takes user back to the login page.

Entering hours

Default view has 

1. Selectable projects and sub project/task on the left frame

2. Calendar, hour entering, description fields and information about entered hours on the main frame.

3. Links to day, month, year and report view. Link to admin view, if user has admininstrator rights.

4. Logout link and link to any day in the calendar.

The links below calendar takes user to day, month and year views. These are shown on the same page below the links.
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Day view (default)

Month view, year view
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Reporting

You can report the entered hours in Report link in the upmost right corner. Hour entering view link  Hour is always visible beside the report link.
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earch can be limited with following parameters: Project, project area, date and user. Search result can also be grouped by day and month.

Report is shown on the same page as the search parameters.
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Other option for reporting is to import the file into Office spreadsheet (eg. MS Excel, OpenOffice.org Calc)

Give search parameters normally and click “Generate CSV” button. You will see a downloading dialog. Save the file to any drive.

Report import to other programs

The .csv file format can easily be imported to almost any accounting / salary calculation program. Here is presented only the spreadsheet import.
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After the dowload is complete, open the spreadseet program. Normal File-Open function opens first followin dialog box, where semicolon “;” must be selected as field separator. By clicking OK, the file is opened as a speadsheet.
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After “OK” the spreadsheet is ready. 

Report as a spreadsheet is very handy, when different kinds of reports are needed. Spreadsheet can be used eg. when building a customer report or a project report and reporter needs to add comments to the report.
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Administration

If a user has admininstrator rights, he/she can click Admin link on the upmost right corner.


Administration is made on two areas: User administration and Project administration. Links are on the left frame of administration pages.
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User administration

Existing users are listed in the drop-down box. By selecting an existing user, the user information and passwors can be changed, or user can be deleted.
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ply by writing necessary information to the form and by clicking Save.

Project administration

Existing projects are listed in the drop-down box.

New projects are created simply by writing a project name on to the form and by clicking Save. Note, that it is good to define the project name in understandable format, e.g. “customer name – project name”.

When a project is created, it automatically has a set of project areas. These can be modified, deleted or added if necessary. First select project from the drop down box. Then select project area from the second drop down box. Project area appears into the “Name:” field, where it can be modified or deleted. When creating new project areas, after selecting the project, write the new project area name on the lower “Name:” field and click Save. 
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Changes appear immediately on the drop down boxes and into the “hour” screens.

Security

Logging in can be secured with SSL certificate to HTTPS protocol.

Users can change / add / delete only his/her own time card.

Administration rights and normal user rights are separated in the user management.

Error messages and notifications

Are you sure?

- Question dialog box to ensure that user really wants to eg. delete his/her hours.
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